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1. O01Iue mo10KeHu s

1.1. Hacrosimee IlonokeHue ycTaHaBAMBAET TMOPSIOK TMOJYYCHHS, y4eTa,
00pabOTKH, HAKOTUICHUS U XPAHEHUSI TJOKYMEHTOB, COAEPKAIMX CBEJICHHS, OTHECEHHBIE
K TepcoHaNbHBIM JaHHBIM paboTHUKOB MAVK «CK®Oy». Ilox paboTHUKaMH
NOJpa3yMeBalOTCA JIMIA, 3aKJIIOUMBIIME TPYJOBOM JIOTOBOP C MYHHUIUIIAIbHBIM
ABTOHOMHBIM yUpEeXJIEHUEM KYJIbTYphl «COYMHCKOE KOHIEPTHO-(PUIAPMOHHYECKOE
00BEIMHEHUE.

12. Ilenp Hacrosmero IlojmoxkeHWss - 3amMTa TEPCOHANBHBIX JTaHHBIX
pPaOOTHUKOB YYPEKJICHHUS OT HECAHKIIMOHUPOBAHHOTO JOCTYNla M pasTJalieHHus.
[lepconanpHble NaHHBIC BCETJa SBISIOTCS KOH(PUICHIMAIBHOW, CTPOTO OXpaHsAeMOM
nHpOpMaITUCH.

OcHoBanuem s paszpabotku Hactosiiero Ilomoxenus sBisitorcss KoHCTUTYyIHS
P®, Tpynosou kogekc PO, npyrue neiicTByronie HOpMaTUBHO-TIPaBOBLIE aKkThl PO.

Hacrosmee IlonoxkeHne M M3MEHEHUS K HEMY YTBEPKIAKOTCA T€HEpPaJIbHBIM
JTUPEKTOPOM M BBOJSTCS NPHUKA30M 110 YUPEKICHUIO. Bce pabOTHUKH yUpeKICHUS
JOJDKHBI OBITH O3HAKOMJICHBI TIOJI PACITUCKY ¢ JaHHBIM [lojokeHrneM ¥ M3MEHEHHMSIMH K
HEMY.

2. IloHsAiTHE M COCTAB MEPCOHATBHBIX TAHHBIX

2.1. mepcoHanbHbIC JaHHBIE PAOOTHUKOB - JFOOass WH(OpPMAITUsS, OTHOCSIIASACA K
IpsIMO WJIM KOCBEHHO OTPEEICHHOMY WM OmnpenensieMoMy (U3HYEeCKOMY JIHITY
(cyOBeKTy MepCOHATBHBIX TAHHBIX )

CocraB nepcoHaNIbHBIX TaHHBIX PA0OTHUKA:



- aHKETa,

- aBToOMorpadus;

- 00pa3oBaHuUE;

- CBEJICHUS O TPYZIOBOM U OOIIIEM CTaxe;

- CBEJICHUS O TIPEABIAYIIIEM MECTE PadOTHI,

- CBEJICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAaHHEIC,

- CBEJICHUSI O BOMHCKOM Y4eTe;

- CBEJICHUS O 3apabOTHOM TIaTe COTPYIHUKA;

- CBEJICHHUS O COLMANTBHBIX JIbIOTaX;

- CTICIIUATILHOCTB;

- 3aHUMaeMasi JOJHKHOCTB;

- pa3mep 3apabOTHOM TIATHI;

- HAJTUYWE CyIUMOCTEH;

- aJJpec MecTa KUTEILCTBA,;

- IOMaIHuM TenedoH;

- coJiepKaHKe TPYIOBOTO JJOTOBOPA;

- coJieprKaHue JACKJIapallny, M0IaBaeMOi B HAJIOTOBYIO WHCTICKIIHIO;

- TOJYTMHHUKH ¥ KOITUH TPUKA30B T10 INYHOMY COCTaBY;

- IMYHBIE JeJIa U TPYAOBbIE KHIKKU COTPYTHUKOB;

- OCHOBAHUSI K IIPUKa3aM I10 JINYHOMY COCTAaBY;

- Jena, cojep)Kallie MaTepuaibl 10 TOBBIIICHUIO KBaJHU(PUKAMH U
HEepPENOArOTOBKE COTPYIHUKOB, UX aTTECTAINH, CITy>KEOHBIM pacciieJOBaHHSIM;

- KOTIMU OTYETOB, HAIIPABJIIEMbIE B OPTaHbl CTATUCTUKY;

- KOITUH JOKYMEHTOB 00 00pa30BaHNH;

- pe3yibTaThl MEIUIIMHCKOTO OOCIEeNOBaHMS Ha MpPEAMET TOMHOCTH K
OCYIIECTBICHUIO TPYAOBBIX O00S3aHHOCTEH;

- ¢ororpadpuu U WHBIE CBENEHHSA, OTHOCSIIUECS K IEPCOHAIBHBIM JaHHBIM
paboOTHHKA;

- PEeKOMEHIALNH, XapAKTEPUCTHKH U T.1I.

2.2. JlaHHBIE  JOKYMEHTBHI  SIBISIOTCA  KOH(PUICHIHAIBHBIMU.  Pexum
KOH(PUIESHIINATHFHOCTH IIEPCOHAIBHBIX JAaHHBIX CHUMAETCS B CIydasX 00e3JTUIMBaHUS
WJIA TI0 UCTEUYCHUH CPpOKa XpaHCHHUS, ONPEACIICHHOTO 3aKOHOM.

3. Obs3aHHOCTH padoToaaTes

3.1. B mensix obecmeueHus nmpaB u cBOOO Y€JIOBEKa U TPakIaHWHA paboTOaaTETh
W ero MpeIcTaBuUTeNW Tpu 00paboTke TNEPCOHAIBHBIX JaHHBIX PAOOTHUKA O0O0s3aHBI
co0I01aTh CenyoIre o0Ire TpeOOBaHUS:

OOpaboTka mepCOHAIbHBIX MJAHHBIX PAOOTHUKA MOXKET OCYIIECTBISTHCA
HCKIIIOUUTEJIBHO B ILEIAX OOeCnedeHUs] COOI0JICHHS] 3aKOHOB M MHBIX HOPMAaTHUBHBIX



MPaBOBBIX AKTOB, COJCHCTBUSA paOOTHUKaM B TPYAOYCTPOMCTBE, OOyYE€HUU U
NPOABMXKEHUHU MO Cllyk0e, obecrneyeHns: TMYHOU 0e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA U KAUE€CTBA BHINIOJHAEMOM pabOoThl U 00eCIIEYeHHsI COXPAaHHOCTU UMYLIECTBA.

IIpu ompenenennn odbema U cojepxkaHus, 00padaThIBAEMbIX NEPCOHAIBHBIX
JaHHBIX paOOTHHKA paboTonmaresib JAOJKEH pyKoBOACTBOBaThcs KoHcTuUTynumei
Poccuiickoit ®enepauun, TpynoBeiM komexkcoM P® u wuHbIMH (enepaibHbIMU
3aKOHaMHU.

3.2. Bce mepcoHanbHble NaHHBIE PaOOTHHKA CIEAYET IOJIydyaThb y HETO CaMmoro.
Ecnu mnepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXKHO TOJYYUTh TOJBKO Y TpeTbel
CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJIKHO
OBITh MOJy4EHO MUCbMEHHOE coryacue. PaboTonaTtens A0MKEH cOOOUIUTh PaOOTHUKY O
LEJSIX, MPEeAnoaraeMbIX ICTOYHHUKAX U CITOCO0axX MOJyYeHHUs MEPCOHAIbHBIX IaHHbIX, a
TAKXXe O XapaKTepe MOICKALIUX NOIYYECHHUIO IIEPCOHAIBHBIX JAHHBIX U ITOCIEICTBUAX
0TKa3a pa0OTHUKA JJaTh NMCbMEHHOE COIIACHE HA UX MOJIyYeHHUE.

PaGoromarens He uMeeT mIpaBa MOJydyaTb M 00pabaThIBaTh NEPCOHAIbHBIC
JaHHble PaOOTHUKA O €ro MOJUTHYECKHUX, PEIUTHO3HBIX M HUHBIX YOEKIEHUAX WU
YaCTHOM XU3HU. B ciydasX, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU TPYAOBBIX
OTHOLUIEHHUM, B cooTBeTcTBUM cO cT. 24 KoHctutyuuu Poccuiickoit ®denepanmu
paboTonarens BIpaBe MoyyaTb U 00pabaThIBaTh aHHBIE O YACTHOM JKM3HU paOOTHHKA
TOJIBKO C €r0 IMCbMEHHOI'O COIJIACHSL.

PaGoromarens He umeeT mpaBa MmoiyyaTh U oOpabOaThiBaTh IEPCOHAIbHbBIE
JaHHble pAaOOTHHKA O €ro YWIEHCTBE B OOILECTBEHHBIX OOBEAMHEHUSAX WIH €ro
npo(COO3HON  NIEATENBHOCTH, 3a WCKJIIOYEHUEM CJIy4aeB, MpPeAyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM.

3.3. Ilpm npuHATUM peIIeHWH, 3aTparuBamIIMX HHTEPEeChl pPabOTHHKA,
paboTonarenb HE UMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PaOOTHHKA,
MOJTYYCHHBIX MCKIIOYUTEIFHO B PE3yiIbTaTe MX aBTOMATH3UPOBAHHOW OOpaOOTKH WIIH
AIIEKTPOHHOTO TTOJTYUSHHUSI.

3.4. 3amuTa TEPCOHAIBHBIX JIaHHBIX paOOTHHKA OT HEMPaBOMEPHOIO WX
WCTIONB30BaHMS WJIM YTpPaThl JIOJDKHA OBITH obOecreueHa paboTomaTeseM 3a CUeT €ro
CPEJICTB B TIOPSAKE, YCTAHOBIEHHOM (pe/iepaibHBIM 3aKOHOM.

3.5. PaboTHUKH 1 WX TPEICTABUTENH JOJDKHBI OBITh O3HAKOMIICHBI TI0J] PACITUCKY C
JOKYMEHTaMH OpraHU3alllK, YCTaHABIMBAIOUIUMU TOPAIO0K O0OpabOTKH MEPCOHATBHBIX
JIAHHBIX PA0OTHHUKOB, a TAK)KE 00 MX MpaBax U 00S3aHHOCTSIX B 3TOM 0OJIACTH.

3.6. PaboTHWKM HE JOJDKHBI OTKa3bIBaThCS OT CBOMX IpaB Ha COXPAaHCHHE WU
3alIUTy TANHBL



4. O0s13aHHOCTH Pa0OTHHKA
PaboTHuK 00s13aH:
41. TIlepemaBarb palOoTOAATENI0 WM €ro MPEICTABUTENIO KOMILIEKC
JOCTOBEPHBIX JIOKYMEHTHPOBAHHBIX IE€PCOHAIBHBIX JAHHBIX, I[E€PEYEHb KOTOPBIX
yCTaHOBJEH TpyaoBbIM KOJeKkcOM PO.

4.2. CBOEBpPEMEHHO B pa3yMHBI CpPOK, HE MpPEBBILIAIOMUNA 5 qHEH, coo0IaTh
paboronaresnto 00 U3MEHEHUU CBOMX NEPCOHABHBIX TaHHBIX.

5. IlpaBa paGoTHNKA

PaGoTHHK UMeeT npaBo:

Ha monnyro mHMOpMAIMIO O CBOMX INMEPCOHATBHBIX JaHHBIX U OOpPaOOTKE ITHX
JTAHHBIX.

Ha cB0OOIHBIN OecIIaTHBIN TIOCTYI K CBOMM IEPCOHAILHBIM JJAHHBIM, BKITFOYAs
NpaBO Ha IMOJY4YEHUE KOMHUHA 000N 3amuiCH, COJIepXallel MepCOHANbHbIC TaHHBIC
COTPYAHHKA, 32 UCKIIFOUCHUEM CITy4aeB, IPETYCMOTPEHHBIX 3aKOHOIATEIECTBOM PO.

Ha mocTym Kk MEIMIIMHCKUM JaHHBIM C TTOMOIIBI0 MEIMIIMHCKOTO CICIHATUCTA T10
CBOEMY BBIOODY.

TpeboBath 00 MCKIOYEHUMM WJIA MCHPABICHUM HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHBIX, a TAKXKE JaHHBIX, 00pabOTaHHBIX C HapylIeHHEM TpeOOBaHM,
OTpeJIeJICHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. [Ipu oTKaze paboromaTesns UCKIIOYUTH
WIM WUCIPaBUTh MEPCOHAJbHbIE IaHHBIE COTPYAHHMKA OH HMMEET MpaBO 3asBUTHh B
NUCBMEHHON (Qopme paboToAaTrento O CBOEM HECOINIACMH C COOTBETCTBYIOIIUM
000CHOBaHMEM TaKOro Hecorjiacusi. [lepcoHayibHbIE JaHHBIE OILEHOYHOI'O XapakTepa
COTPYAHHUK UMEET MPaBO JOMOIHUTD 3aBICHUEM, BHIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY
3peHHUSL.

TpeboBare 00 u3BelieHHH padOTOJATENIEM BCEX JIMIl, KOTOPHIM paHee ObLIN
COOOIIICHBI HEBEPHBIC WJIM HETOJHBbIE NEPCOHANbHBIE JaHHBIE COTPYAHHKA, 000 BCEX
NIPOU3BEICHHBIX B HUX UCKITIOUCHUSX, UCTIPABICHUSIX WM JIOTIOJTHEHHSIX.

OOxanmoBaTh B CyI JIOOBIE HEMpaBOMEpPHBIC JEHCTBUS WM Oe3nelcTBre
paboTonartesns nmpu 00pabOTKE U 3alUTE €TO MEPCOHATBHBIX IAHHBIX.

6. Coop, 00paboTKa U XpaHeHHE MEPCOHATbHBIX JAHHBIX

6.1. oOpaboTka MEepCOHANBHBIX MAaHHBIX - JIF00OE JeicTBUE (omepanus) WiIu
COBOKYITHOCTb JEHCTBHI (omepanuii), COBEpIIAEMBIX C HCIOJIb30BAaHUEM CPEACTB
aBTOMAaTHU3alMyd WK 0€3 MCMHOJb30BaHUSA TaKUX CPEACTB C MEPCOHAIbHBIMU JAaHHBIMU,
BKJIIOYass cOOp, 3amuch, CHUCTEMAaTH3alMIO0, HAKOIUIEHUE, XpaHEHHE, YTOUHEHUE
(oOHOBIICHHE, U3MEHEHNE), U3BJICUCHHE, UCIIOIB30BaHNE, TIepenady (pacupoCcTpaHeHHE,
MpeJoCTaBICHUE, JO0CTYI), 00€3IMUYMBaHUE, OJOKUPOBAHUE, YAAICHUE, YHUUTOXKEHUE
MEePCOHATBHBIX JIAHHBIX.



6.2. PaboTHuK mpenoctaBisieT paboTOAATENO0 JOCTOBEPHBIE CBEIEHUS O cele.
PaGoTonarens npoBepsieT JOCTOBEPHOCTh CBEJICHUH, CBEPSsl TaHHBIE, MPEJOCTAaBICHHbIE
pabOTHUKOM, C HUMEIOIMIMMUCS y paboTHUKa JokymMeHTamu. [IpemocTtaBieHue
pabOTHUKOM TOJUIOKHBIX JTOKYMEHTOB WJIM JIOXKHBIX CBEICHUN IMPH MOCTYIJICHUH Ha
paloTy SABISIETCS OCHOBAHUEM JIJIsl pACTOPKEHUS TPYIOBOTO JOTOBOPA.

[Ipu nocTymieHuu Ha paboTy pabOTHHK 3aNOJIHSET AHKETY U aBTOOMOrpaduro.

6.3.AHKeTa TMpencTaBiIseT COOOM TepedeHb BOMPOCOB O MEPCOHAIBHBIX JTaHHBIX
paboTHHKA.

AHKeTa 3amoiHSAETCS PaOOTHUKOM CaMOCTOATENbHO. Ilpu 3amonHeHWH aHKETHI
pabOTHHK JOJDKEH 3alOJHITh Bce €€ Tpadbl, Ha BCE BOMPOCHI 1aBaTh MOJHBIE OTBETHI, HE
JOMyCKAaTh HWCIPAaBICHUH WM 3a4epKUBAaHUN, MPOYEPKOB, IOMAPOK B CTPOrOM
COOTBETCTBHUU C 3aMMUCIMH, KOTOPBIE COEPIKATCS B €r0 IMYHBIX JOKYMEHTaX.

ABToOuorpadus - IOKYMEHT, COJCpKalluii ONMHCAaHWE B XPOHOJIOTHUYECKON
MOCTIEIOBATEILHOCTH OCHOBHBIX JTaloB JKM3HU H JICATEIHHOCTH TPUHUMAEMOTO
paboTHHKA.

ABToOMorpadusi cocTaBisieTCss B MPOU3BOJILHON (opme, 0e3 TMOMapok u
VCIIPABJICHUH.

Ankera um aBToOMOrpadus pabOTHUKA JOJDKHBI XPAaHUTBCS B JIMYHOM JIEie
paboTHHKa. B MUYHOM nieie TakKe XpaHsSTCsS MHBIE JTOKYMEHTHI MIEPCOHAIBHOTO YYeTa,
OTHOCSIIINECS K IEPCOHATBLHBIM JaHHBIM PAOOTHHKA.

Jluunoe neno paGoTHUKa oQopMIIsIeTcs MMOCNe W3JaHus NpHUKa3za O MpUeMe Ha
pabory.

Bce nmokymeHTHl JMYHOrO Jena TMOJIIMBAIOTCS B OOJIOKKY oOpasia,
YCTaHOBJIEHHOTO B opranu3anuu. Ha Hell ykaspiBatoTcs GamMuiaus, WMs, OTYECTBO
paboTHUKA, HOMEP JIUYHOTO JIeTia.

K xaxxnoMy nudHOMY Jeny mpuiararTcs ABe LBeTHbIE (oTorpaduu pabOTHHKA
pazmepoM 3 cM. Ha 4 cM.

Bce mokyMeHTHI, TOCTymamwmue B JUYHOE JI€JI0, pacCIoiaraloTcs B
XpOHOJIOTUYECKOM Topsnke. JIMCTBI JOKYMEHTOB, TOMIIUTBHIX B JIMYHOE JIEJI0,

HYMEPYIOTCSI.

6.4. JluuyHoe meno BeAeTCS Ha MPOTSHKEHUHM BCEW TPYAOBOW AEATEIHHOCTH
paboTHuka. V3MeHeHUs, BHOCHMBIE B JMYHOE JI€JI0, JOJDKHBI OBITH TMOJITBEPKICHBI
COOTBETCTBYIOUIUMU JTOKYMEHTaMHU.

6.5. Cormacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pEHICHHBIX PAOOTHUKOM
JUIsL pacrpocTpaHeHusi, oQOpMIISIETCS OTIAEIbHO OT HMHBIX COIJIacHil pabOTHHUKA Ha
00paboOTKy ero mepcoHadbHBIX JaHHBIX. PaboTomaTens 00s3aH 00eCeunTh PAaOOTHUKY
BO3MOKHOCTb OINPEJEIUTh MEpPEYEHb MEPCOHAJIBHBIX JTaHHBIX MO KaXKJI0H KaTeropuu
MEePCOHAIBHBIX JAHHBIX, YKa3aHHOW B COIVIaCUU HAa 00pabOTKYy NMEPCOHAIbHBIX JAHHBIX,
pa3pelIeHHbIX PAOOTHUKOM ISl pACHPOCTPAHEHHUS.

B cnydae, eciu w3 mpenocTaBIEHHOrO PaOOTHHKOM corjacus Ha 00paboTKy
MEePCOHAIBHBIX JIAHHBIX, PA3PEUICHHBIX pA0OTHUKOM JJIsSl pAaCIpPOCTPaHEHHUsI, HE CIIEAYeT,



9TO paOOTHUK COTJACWICS C pPacHpOCTPAaHEHUEM TIEPCOHATBHBIX JAHHBIX, TaKHUE
nepcoHalbHble  JaHHbIE  0OpabarbiBatoTCs ~ paboTojareneM, KOTOPOMY  OHHU
MpeI0CTaBICHBI PAOOTHHUKOM, O€3 IIpaBa pacpoCTpaHEHHUS.

B cornacum Ha 00paOOTKYy NMEpPCOHANIBHBIX JAHHBIX, Pa3pPEIICHHBIX PAOOTHUKOM
JUTSL pactpoCTpaHeHHs, paOOTHUK BIPaBe YCTAaHOBHUTH 3alpeThl HA mepemady (Kpome
MPEJIOCTaBIACHUS  JIOCTYMa)  3TUX  IEPCOHAIBHBIX  JaHHBIX  paboTojaTesieMm
HEOTPAaHUYECHHOMY KPYTY JIUII, a TAKXKe 3aIpeThl Ha 00pabOTKy WX YCIOBUS 00pabOTKH
(KpoMe TIOTy4eHUsSI JOCTYIa) 3THX MEPCOHAIBHBIX JaHHBIX HEOT'PAHHMYCHHBIM KpPYTOM
JIUTY

Mosuanue win Oe3fciicTBUE paOOTHMKA HHM TIPH KaKUX OOCTOSITENBCTBAX HE
MOXKET CUUTAThCSA COTJIacheM Ha oO0pa0OTKy MEpPCOHANBbHBIX JIaHHBIX, pPa3pelICHHBIX
CyOBEKTOM MEPCOHATBHBIX JAHHBIX JISI PACIIPOCTPAHCHUS.

7. Ilepenaya nepcoHAIBHBIX JAHHBIX

7.1. [lpn mepemade mepCcOHATBHBIX JaHHBIX PabOTHHKA pabOTOAATENb JIOJKEH
co0JIr0/1aTh CeAYyIONUe TPEOOBAHUS:

HE cooOmarh TMepcoHadbHbIE JaHHBIE pPa0OTHUKA TPETbe CTOpoHE Oe3
MUCBMEHHOTO COTJIacusi pabOTHHKA, 32 UCKIIOUCHHEM CITy4aeB, KOrja 3TO HEOOXOIUMO B
HEeJAX MPEAYNPEKICHUs] yrpo3bl KU3HU U 3[0POBbI0 PAOOTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

HE CO00IaTh MepPCOHANbHBIE JaHHbIE PA0OTHHKA B KOMMEPUECKUX IEJIsIX 0e3 ero
MUCBMEHHOTO COTJIacHs;

IpenypeanTh JINII, MOTYYalolUX NEPCOHANIbHBIE JaHHbIE pA0OTHUKA, O TOM, YTO
STH JAHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIIb B LEJSX, 11 KOTOPHIX OHU COOOIICHBI, U
TpeOOBaTh OT 3TUX JHUI[ MOATBEPKACHHUSI TOTO, YTO 3TO MpPaBWIO coOirofeHo. Jluma,
MTOJTYYaroIIne MePCOHAIIbHBIC JTAaHHBIE paboTHHKA, 00s13aHBbI coOJIr01aTh
KOH(MOUIEHITMAIBHOCTh.  JlaHHOE TIONIOKEHHME HE PaclpoCTpaHseTcs Ha OOMeH
MEPCOHANTBHBIMU JaHHBIMA PAOOTHUKOB B TOPSAKE, YCTAHOBICHHOM (hefepaibHbIMU
3aKOHAMU;

pazpemiaTh JOCTYI K TEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJIBKO CIEIHATBHO
YIOJTHOMOYEHHBIM JIUIIAM, TIPU 3TOM YKa3aHHbBIC JUIA TOJKHBI UMETh MPABO MOJTydYaTh
TOJILKO T€ MEepPCOHAJIbHBIC TaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOIUMBI JISI BBITIOJIHEHUS
KOHKPETHBIX ()YHKITUH;

HE 3ampamuBaTh WHPOPMAIMIO O COCTOSHUU 370POBBS  pabOTHHKA, 32
UCKIIIOYEHUEM TEX CBEJCHUW, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH
BBITIOJTHEHUS] pa0OTHUKOM TPYAOBOH (DYHKITUY;

nepeaaBaTh MePCOHAIbHBIC JTaHHBIE PAO0OTHUKA MPEICTABUTEISIM PAOOTHUKOB B
MOPSAJIKE, YCTAaHOBICHHOM TpynoBbeiM koaekcom P®, wu orpaHu4uuBaTth 3Ty
nHOOPMAIIMIO TOJBKO TEMH TEPCOHAJIBHBIMH JTaHHBIMH DPAOOTHHKA, KOTOPHIC
HEOOXOAMMBI JIJIs1 BBITTOJTHEHUS YKa3aHHBIMU TIPEACTABUTEISIMU UX (DYHKITAH.

7.2. YcTaHOBJICHHBIC pa0OTHUKOM 3aIlpEThI Ha TIepenavy (KpoMe MpeoCTaBICHUS



JIOCTYTIA), a TaK:Ke HAa 00pabOTKy WM yCIOBUS 00pabOTKU (KpOME MOJTYyUYEHHUS JOCTYIIA)
NEPCOHANBHBIX JaHHBIX, pPa3pelICHHBIX pPAaOOTHUKOM I paclpOCTpaHEeHHs, He
pacmpoCTpaHsIIOTCS Ha Cllydan 00pabOTKH MEPCOHANBHBIX JaHHBIX B TOCYIapCTBEHHBIX,
OOIIECTBEHHBIX M WMHBIX MYOJWYHBIX HMHTEpECax, OMPEEICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @enepaunu.

[lepenaua (pacnpocTpaHeHue, IPEIOCTaBICHUE, JOCTYII) MEPCOHATBHBIX JAHHBIX,
pa3peneHHbIX Pa0OTHUKOM /ISl pacCIpOCTpaHEHUs, JODKHA OBITh MPEKpalieHa B 1100oe
Bpemsi 1o TpeboBaHUIO paboTHHKA. J[aHHOe TpeOoBaHME IOJIKHO BKIIOYATh B CeOs
damMunuio, uMs, OT4YeCTBO (IIpM HAJUYMM), KOHTAaKTHYIO HHQopmanuioo (HOMep
TenedoHa, aapec AIEKTPOHHON MOYTHI WJIM TOYTOBBIA ajapec) pabOTHUKA, a TaKKe
nepedeHb NEePCOHANBHBIX JaHHBIX, 00pabOTKa KOTOPHIX TMOJUICKUT MPEKPAIICHUIO.
VYka3aHHbIE B JaHHOM TpeOOBaHUM MEPCOHANBHBIE TaHHBIE MOTYT 00pabaThIBATHCA
TOJBKO paboToIaTeeM, KOTOPOMY OHO HAlpaBJIeHO.

JleiictBue cormacusi pabOTHUKAa Ha O00pabOTKYy TMEpPCOHAJIbHBIX JJIAaHHBIX,
pa3pemieHHBIX  CYOBEKTOM  MEPCOHANBHBIX  JAaHHBIX I PaclpOCTpaHCHHS,
NpeKpanaeTcs ¢ MOMEHTa MOCTYIUICHUS OllepaTopy TpeOOBaHMS O TIPEKPAIICHUN TaKOTO
COTJIaCHHI.

8. JlocTyn K nepcoHAJIbHBIM JAHHBIM COTPYIHUKA

8.1. BHyTrpenHmii nmoctym (moctym BHYTpH opraHuzammu). [IpaBo moctyma K
TIEpCOHATLHBIM JIAHHBIM COTPYTHIUKA HMEIOT:

TeHEepaIbHBIA JUPEKTOD;

3aMECTUTEIIb TEHEPATBHOTO JUPEKTOPA;

pabOTHUKU OyXTalTepuHu, KaApPOBOU CIYKOBI, FOPHUINIESCKOMN CITY>KOBI.

8.2. Buemnwuii noctyr.

K duciay MaccoBbIX TOTPEOMTEICH NEPCOHANBHBIX JIaHHBIX BHE OpPTraHHU3AIMH
MO>KHO OTHECTH IOCYJapCTBEHHBIC H HETOCYIapCTBEHHBIC ()YHKITMOHATIBHBIC CTPYKTYPHI:

HAJIOTOBBIE HHCIIEKIIUH;

MIPaBOOXPAHUTEIIBHBIC OPTaHbI,

OpraHbl CTATUCTHKHU;

CTPaxOBbIE arCHTCTBA,

BOECHKOMATBHI;

OpraHbl COIMATBLHOTO CTPAXOBAHUS;

TICHCUOHHBIC (DOH/TBL;

MOIpa3IeICHUS] PETMOHATBHBIX 1 MYHHIIUITAIBHBIX OPTaHOB yIIPABICHUSI.

8.3. [pyrue opranuzanuu.

Cenenust o paboTarolmeM COTPYIHUKE WM YXKE YBOJICHHOM MOTYT OBITh
MPEOCTABICHBI JIPYTOW OpTaHM3allid TOJBKO C IMHCHMEHHOTO 3ampoca Ha OllaHke
OpTraHM3aIH C IPIWIOKCHUEM KOTTUH 3asBIICHUS paOOTHHUKA.



8.4. PoICTBEHHHUKH U YIEHBI CEMEIA.

[lepconanpHble  AaHHBIE  COTPYJHHMKAa  MOTYT  OBITb  TMPEIOCTABIICHBI
POJCTBEHHUKAM WJIM YJIEHAM €ro CEMbHM TOJIbKO C MUCbMEHHOTO DPa3pelieHHs] caMOro
COTpYAHUKA.

B cnyudae paszBoma ObiBlas cympyra (Cynpyr) UMeEET MpaBO OOpaTUTHCS B
OpraHu3alfI0 ¢ MUCbMEHHBIM 3allPOCOM O pa3Mepe 3apaOOTHOM TUIaThl COTPYIHUKA Oe3
ero cornacus (TK P®D).

9. 3ammMTa NepCcOHAJBHBIX JAHHBIX PA0OTHUKA

91. B umemsax oOecrnedeHHUs] COXPAaHHOCTHU M KOHQUICHIIMATBHOCTHU
NEePCOHANIbHBIX JaHHBIX PAOOTHUKOB OpraHW3alldd BCE OMepamuu Mo 0GOpMIICHUIO,
dbopMUpPOBAHUIO, BEAECHUIO M XPAHEHUIO JTaHHOW WH(GOPMAIIMK JIOJDKHBI BBITIOJHSATHCS
TOJILKO COTPYIHUKAMH KaJpOBON CIY>KOBI, OCYIIECTBISIOIMIMMUA JIaHHYIO paboTy B
COOTBETCTBUM CO CBOUMH CIIYKEOHBIMU OOS3aHHOCTSMH, 3a(DUKCUPOBAHHBIMH B HX
JOJDKHOCTHBIX UHCTPYKITUSIX.

9.2. OTBeThl Ha MUCHMEHHBIE 3aMPOCHI APYTHUX OPTaHU3aAUUN U YUPEKICHUH B
npefenax UX KOMIIETCHUIMU U IIPEAOCTABICHHBIX OJHOMOYUHN TAIOTCSA B IMUCbMEHHOU
¢opme Ha OnaHKe OpraHHM3alMM U B TOM 00beMe, KOTOPBIM MMO3BOJIIET HE pa3rialiarh
U3JIUIIHUN 00BEM MEPCOHANIBHBIX CBEJCHUM 0 pa0OTHHUKAX OpraHU3alyu.

9.3. llepenaua mubopmanuu, copepkamield CBEACHHS O TMEPCOHATBHBIX TAHHBIX
pabOTHUKOB OpraHu3alny, 1no tenedony, hakcy, 3IeKTPOHHON nouTe 0e3 MUCHbMEHHOTO
cornacust pabOTHUKA 3aMPEIaeTCsl.

94. JluuHple nena W JTOKYMEHTHI, COJIEpKallle MEPCOHAIBHBIC JJTaHHBIC
PabOTHUKOB, XpaHATCS B 3amuparommxcs mkadax (ceidax), odecreunBarONIuX 3aluTy
OT HECAHKIIMOHHPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHanpHbIE KOMITBIOTEPHI, B KOTOPBIX COJIEPIKATCS TEPCOHATHHBIC
JTaHHbBIC, IOJDKHBI OBITH 3aIUIIICHBI TAPOJISIMH JIOCTYTIA.

10. oTBeTCTBEHHOCTH 32 pa3rjianleHue HHGOPMAIUH,
CBSI3AHHOM € NEPCOHAJBbHBIMH JAHHBIMHU PA0OTHHKA

10.1. Jlupma, BWHOBHBIE B HAPYUIEHWH HOPM, pPETYJIHPYIOIIUX IOJYy4YCHHE,
00paboOTKy ¥ 3alIUTy MEPCOHANBHBIX JAHHBIX PAOOTHWUKA, HECYT NHUCIUIUIMHAPHYIO,
aIMHUHUCTPATUBHYIO, TPAXKIAHCKO-IIPABOBYIKD WJIM YrOJOBHYI) OTBETCTBEHHOCTH B
COOTBETCTBUU C PeiepaTbHbIMU 3aKOHAMM.



